SQL - This SQL will provide you with a list that contains both the Member’s Email & the
Parent’s Email

Select Youth2a.LastName, Youth2a.FirstName, Youth2a.Email, Youth2a.Category, Youth2a.Status,
Youth2b.LastName, Youth2b.FirstName, Youth2b.Email

From "Youth2a.db" Youth2a

Inner Join "Youth2bl.db" Youth2bl

On (Youth2a.MemberID = Youth2bl.MemberID)

Inner Join "Youth2b.db" Youth2b

On (Youth2bl.ParentID = Youth2b.ParentID)

Where Youth2a.Category IN ("M", "C")

And Youth2a.Status IN ("N", "R")

Order by Youth2a.LastName

Click “Run Query” and the results with display
Click “Export Query Results” and follow these steps: Select Excel file (*.xls), this one works better that

selecting Excel Spreadsheet.
ﬂ Export Wizard

File Format

This wizard allows pou to specify details of how ta export wour data. Which
export format would you lilke?

Table type

" Paradox file [*.db) O QuattroPro file [Fwgl]

" DEBaze file [*.dbf) " SOL zcript file [* =gl

" Textfile [*kat) ML file [5#ml)

" HTHL file [*. htm] i M5 Access databaze [*.mdb]
(" Excel spreadshest [* xlz) ™ M5 wWindows clipboard

& Eu (" Rich Test format [*.tf]

" wial oc) " SPSS format [* sav]

" SYLK [Spmbolic Link] [*.2lk) " Adobe Acrobat Document [+ pdf)
" DIF [Data Interchange Format) (7.dif)  LDAP DatalnterchangeF armat [*.1dif)
™ Latus 1-2-3 file [*.wlk1]

S pecifications. .. | Mext » | £ | LCancel |

Click “Next”

Export Wizard x|

Step 201 8

File Origin: | ANSI wdindows) i

[~ Selected records only
7 {ngludz eolbumn ifes

[~ add ablank raw after figld names
[~ Blank if zera

Specifications <« | < Back ”WI > | Lo | Click “Next”

On Step 5 of 8 you will be asked which field you would like to display on your report. You can also
change field names once the Excel file is generated, for example the “LastName_1" highlighted in the picture
below, change the Caption to read “Parent Last Name”, I suggest you change that field and the “FirstName_1"
& “Email_1" to reflect that this is the parents information.

Continue to click “Next” until you reach Step 8 of 8



Export Wizard

Step 8 of
That's all of the information the wizard needs to export your data.
Export to a File:
[SMEXFORTHLS [=]
— L
-
[~ Records per each file
Action after exporting
N
of ;
" e-mail with file attachment
Specifications. .. <4 | < Back | | | Execute |

Change the “File Name” to something meaningful (i.e.: MemberParentEmails) by clicking the 3 *“...”

Be sure to identify the “folder” you are saving to as well. Click “Save”, Select the “open for file view”
radio button and then click “Execute”.
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